
10 AMAZING
TIPS TO HELP
YOU

IN THE
WORKPLACE

BE MORE
VISIBLE

enabling
women to be
fabulous ,

fearless ,  free

W I N N I N G
P A T H W A Y S
C O A C H I N G

STAND OUT 



by  Claudia  Crawley

            ould you describe yourself as a hard worker?
Do you continually put in your best efforts but
somehow you never get noticed?  

.   

.

Raising your profile internally one step at a time

W
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I will win, not
immediately but
definitely.

But, that’s not what Harvey Coleman found
in 'Empowering Yourself, The Organizational Game
Revealed'.

His findings indicate that exposure and visibility
boost your career more than anything else, which
means finding your way out of the shadows and into
the light.

It means getting noticed for the value you have to
offer. And it means being prepared to take action. 
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TOP TEN TIPS TO BE MORE
VISIBLE IN THE WORKPLACE

Women typically believe
that working hard and
doing a good job will get
them noticed.



I’m an executive coach and career mentor for aspiring

women who’ve got stuck in their career and are no

longer happy to sit on the side lines feeling trapped,

dissatisfied, unchallenged, unnoticed, and unclear about

where they’re going and how to get moving.

I’ve been in professional and people development for

over 25 years and I’ve an MBA, a coaching diploma and

I’m a master practitioner in NLP.

Without continual
growth and
progress, such
words as
improvement
achievement and
success have no
meaning.
Benjamin Franklin

HI, I 'M CLAUDIA CRAWLEY
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My passion for developing women has led me to the

Cherie Blair Foundation for Women where I mentor

women entrepreneurs internationally. I also mentor

students at City University, London and was a MENTOR OF

THE YEAR nominee in 2015 and 2016.

Before setting up Winning Pathways Coaching in 2010, I

had a career in criminal justice and then family justice.

In my business, Winning Pathways Coaching, I enable

professional women who want more to take their career

further faster, clarify the value they bring to the table,

develop their career vision, create their own career plan

and learn how to become visible, stand out and get

noticed by people with influence in the organisation. 



Top Tip No. 1: Get out of your comfort zone 

Staying in the shadows may seem comfortable but
eventually, you’ll get swallowed up. See becoming
visible as taking oxygen -it means taking risks,
challenging yourself, accepting different
responsibilities.

All these are ‘illuminators’ without which reward,
recognition and sense of achievement can’t emerge.

Top Tip No. 2:  Surround yourself with yea sayers 

First, ditch the naysayers, the underminers, the highly
trained pessimists, the sort who can make
organisations invisible, let alone you!  

When you hang out with people who share your values,
seek to succeed, are proactive, and recognised as
contributors and influencers, they will support you on
your visibility journey

Move out of your
comfort zone. You
can only grow if
you are willing to
feel awkward and
uncomfortable
when you try
something new.
Brian Tracey
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Top Tip No. 3: Identify what you’re really good at, that
thing that makes you unique (your Personal Value
Proposition - PVP).

This will make you conspicuous, convincing and
confident in the work place.

Just ask yourself -
What have I achieved that others haven’t?

In what roles and in what projects did I get them?
  
How did they benefit the company?
  
How exactly?

Who opened a door for me?

Knowing your PVP will help you identify where you can
best use your skills.

Even better if your PVP is verified and reinforced by
other influencers or your boss.

So here's what you do to get visible, valued and venerated



Top Tip No. 4:  Record all your achievements within the
organization and keep them updated in a personal
achievements folder.

 When clients or colleagues give you positive comments,
face to face or by email, capture them. At appraisals,
share them with your boss. If you’re involved in significant
external activities (e.g. a school governor, or fundraise for
a charity), include those too. Though not part of your
work life, they demonstrate skills and commitment that
may be transferable to the workplace.

Top Tip No. 5: Do more than your job description

For anybody remotely efficient, JDs are soon backward
facing and out of date, don’t you think?

Seek out and volunteer for important assignments. 

Take pride in how
far you have come
and have faith in
how far you can
go.
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These may not always exactly match your PVP, so be
aware that to develop you will need to work at the
edge of your ability.

Feel stretched – everything else is easy after that!
 Help your boss with hard to finish tasks. Investigate
solutions to priority problems. Some longer distance
vision always helps. And such initiative almost
always earns payback and fosters a reciprocal
approach when development opportunities occur. 

Top Tip No. 6:  Keep your boss informed about
progress with your projects

Share your successes as well as problems and seek
her support where necessary.  You’ll make her life
much easier and you’ll keep her abreast of your
capabilities.



Top Tip No. 7: Contribute in meetings

Research key agenda items before each meeting and
consider how you could influence. This will place you in
an informed position and prepare you to contribute.

Key to self-leading is asking questions – and however you
may feel, no questions are dumb. If you feel uncertain
initially, practice intervening early in meetings. This will
build up conviction, raise your profile and build your
reputation as a considered thinker.

And ask questions outside meetings too. Questioning is
the cheapest way of creating value. 

Top Tip No. 8:  Look out for new opportunities

Offer to contribute to multi-function or multi-
department projects. This will get you known across the
organisation and develop your reputation.  See the
organisation as your department not vice versa.

If a window of
opportunity
appears, don't pull
down the shades. 
Tom Peters
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Top Tip No 9: Write articles and blogs

Write about issues in your area of work and provide
problem solving ideas.  Submit them to your
organisation’s newsletter. If there isn’t one, either
start your own or develop your own blog web-site
and ask your colleagues and boss to contribute.

Top Tip No. 10: Get to know the local influencers

Get to know the influencers  in your organisation
and talk to them at every opportunity. Any initial
feelings of intimidation will soon go.  Ask them
about their day. Find out how a particular hot
project is going.  Share the results and business
benefits of projects you and your team are tackling
and highlight the team’s skills.  Continually seeming
to focus on others rather than on yourself will be
appreciated too.  A good way to get noticed well. 

Check out your bonus tip on the next page.



The Bonus Tip: Get a coach  

A coach will help you develop self-sustaining independence
by enabling you to learn the skills, approach and mind set to
tackle your issues - however challenging - a process you will
emerge from feeling more powerful.

With your coach supporting you on a motivated, focused
journey, you will become more visible - an outcome of
seeking to do good things.  

People such as Oprah Winfrey and Richard Branson have
had coaches or mentors, proving that even the most
successful people cannot achieve success alone. Let it work
for you like it works for them.  

Claim your coach!  

A coach will get you there faster than if you were travelling
alone.  

CLAUDIA CRAWLEY

I have  opened up 5 slots this month for a
30 minute complimentary laser  session to
help you Be More Visible in the Workplace.

It you would like one of these sessions ,

Email me on
 c.crawley@winningpathwayscoaching.com


